
Neath Port Talbot Stroke Group  

Health & Safety Policy & Procedures 2023 
 

Neath Port Talbot Stroke Group (NPTSG) is committed to ensuring the health safety and welfare of its 

attendees and guests while undertaking any activities or attending any events organised by the group.  

However, all attendees, volunteers and guests are responsible for Health and Safety while attending NPTSG 

meetings in Briton Ferry Town Council Community Hall, engaging in any activity or attending any event 

organised by the group. It is paramount that we act together to ensure we do not endanger the health or 

safety of ourselves or other people. 

 

This includes: 

Following safety guidelines arising from our Covid Risk Assessment.  

Not putting yourself in danger or taking unnecessary risks. 

Taking good care of yourself. 

Following safety rules and not interfering with safety equipment. 

Co-operating with the Trustees. 

To carry out activities using a set process or as you have been trained to do. 

Reporting any hazards to the Trustees. 

 

NPTSG’s statement of the health & safety policy is: 

 To take steps to ensure that individuals and the group meet their legal duty of care for others, both within 

and outside the group. Individuals must take every effort to support, comply with and implement this policy. 

To ensure adequate control of Health & safety risks arising from our meetings and activities, with the aim of 

preventing accident, incident and ill health we will consider what may cause harm to people and decide if we 

are taking reasonable steps to prevent that harm. This is known as a ‘Risk Assessment”. 

 

Risk assessments can be carried out by any member of the Trustees. Using the HSE “5 Steps to risk 

assessment” which are briefly outlined below: 

• Identify the hazards. 

• Decide who might be harmed and how. 

• Evaluate the risks and decide on precautions. 

• Record significant findings. 

• Review assessments and update as necessary. 

When undertaking any risk assessments we will be mindful that: 

• A hazard is anything that can cause harm such as Covid 19, wet floors, trailing cables, hot liquids, 

uneven surfaces etc 

• A risk is the chance, high or low, that somebody could be harmed by these and other hazards, 

together with an indication of how serious the harm could be. 

 Health & safety training will be available to Trustees or volunteers who request it. However, health & safety 

and risk management is primarily the concern of the Trustees. 

 

 

Accident reporting. 

Any incidents or accidents that occur to a person while attending a regular group meeting or engaging in any 

activities organised by the group will be recorded in the NPTSG accident book. Any accident report should 

contain:  

• Name of person injured & date of occurrence. 

• Injury sustained and its cause. 



• Treatment administered and by whom.  

• Group atendees that have tested positive for Covid 19 and have frequented group within the same 

week. 

• Outcome. 

• Action taken to reduce further incidence i.e. reporting any environmental hazards to the community 

centre warden or to the town council if appropriate. 

 

 

Fire & evacuation procedures. 

NPTSG meet on Wednesday mornings at Briton Ferry Town Council Community Hall, Neath. The centre has a 

fire alarm system which is serviced frequently and the system is tested weekly. 

In the event of a fire - sound the alarm. The senior committee member present will take charge of any 

incident and:- 

• Ensure all present are evacuated.  

• Call the Fire Service telephone 999.  

• Ensures nobody re-enters the premises until they are declared safe.  

• Only use correct fire extinguishers to fight fire if trained to do so.    

Fire exits are clearly marked and accessible at all times. Group attendees will regularly be made aware in 

what to do in case of a fire and how to evacuate the building in a safe manner to the designated meeting 

spot outside the venue, should the need arise. 

 

First Aid. 

NPTSG has access to a first aid kit in Briton Ferry Town Council Community Hall and has access to its own 

comprehensive first aid kit while undertaking any activities away from the centre. An accident book is 

available and if an incident occurs this will be recorded in the accident book by the secretary or in the 

secretaries’ absence an entry by another Trustee will be sufficient.  

 

Manual handling & client assistance.  

All members of NPTSG are responsible for their own wellbeing at all times.  All people who attend the group 

meetings or events are responsible for their own needs in respect to their mobility requirements. No attendee 

of the group is able to engage in any manual handling of any other group attendee or equipment unless trained 

accordingly. 

 At no time are attendees able to assist others to access the toilet, attendees who need assistance with toileting 

must make their own provisions in respect to this, either by bringing a carer who can assist or by using 

appropriate equipment to ensure that continence is maintained throughout activities provided by the group. 

 

 

Monitoring and Review. 

All Trustees will be responsible for the overall implementation of the Health and Safety Policy and will 

monitor this policy on a continuous basis reviewing its effectiveness annually. 

 

Implementation Date: 16/3/23 

Review Date:  16/3/24 

 


